MODULO DE BANNER
REQUISICIONES - FPAREQN

O




FPAREQN
* Documentos necesarios » Nota importante:
para poder procesar la o En el sistema BANNER NO
REQUISICION: se pueden utilizar los acentos

ni las letras fi N, ya que el

o Numero de Seguro Social T ] S e e

Patronal activo (FTMVEND) o Se recomienda que se escriba

o Cotizacion todo en letras mayusculas.

o Registro de Comerciante
» Otros:

o Siva a utilizar varias
cuentas, debe liberar el
DOCUMENT LEVEL
ACCOUNTING en la pantalla

principal.

o Formulario 2916
o Documento EPLS




WLEB.

» Acceder la pagina del

WWW.PONCE.INTER.EDU

Recinto en el area de INTER

IE Universidad Interamericana de Puerto Rico - Windows Internet Explorer

BEX

GO [

©.inter.edu

File Edit View Favorites Tools Help

[[&][*][x] 43

BB

s

Libreria | Aci

< Favorites | () Universidad Interamericana de Puerto Rico

B8 7 s v Page~v Safety~ Tools~ @~ 2

Recinto de Ponce
UNIVERSIDAD

INTERAMERICANA

DE PUERTO RICO

modo Razonable | Proyectos Especiales | Sel

Admisiones Oferta Académica
Solicitud de Admisién Maestrias
Solicitud de Readmisidn Bachilleratos

Mas informacién

Asistencia Econémica

Becas
Préstamos

Matricula

Programa de Clases

Recaudaciones

-

Asociados

Carreras Cortas
Educacion Continuada
Estudios @ Distancia
Calendario Académico

Departamentos Académicos
Estudios Graduados (Maestrias)
Administracién de Empresas

stradud Ciencias y Tecnologia
/'BEQ‘ u.a\\\ Ciencias de la Salud
Inter Web AN Estudios Humanisticos y
Programa de Clases) Pedagdgicos
Catalogo General, lyétas, etc Ciencias Sociales y la Conducta
-

MATRICULA

“Solicita aqui!

s de Salud | Empleos | Ex-Alumnos | Capella

de

Acceso a Cursos, Adistancia.inter.edu

Centro de Acceso a la Informacion (CAl)

Recurscs Electronicos, Audiovisual

Centro de Estudios Cibernéticos
Orientacion y matriculs, Cursos @ Distancia
Académico

Catslogos, Calendaric Académico

Centro de Recursos para el Aprendizaje

Laboratorios, Recursos Educativos y Tutorias.

Admini o
Bienes y Propiedad, Finanzas, Seguridad

Noticias Actuales

FAFSA 2010-2011

Solicitar PIN:
www_pin.ed.gov

Solicitar FAFSA:
www fafsa.ed.gov

Cadigo del Recinto: 005029

»

@ Internet 3 v ®100% -

B

11:25 AM




BANNER WEB

» Acceder dentro de Inter Web al area de BANNER
WEB.

/€ Welcome to Banner 8 Web - Windows Internet Explorer

G’t_\j * |E https:

banp inter.edu::

File Edit

_@E

Yiew Favorites Tools Help

RENEIENR ]

|[2]-]

¢ Favorites ‘ & Welcome to Banner 8 Web

- B

= é v Page v Safety » Tools v @v 5

Apply for Admissions

General Finan

\\
Campus Direzhvr.y~
Apply for Admissions ~
General Financial Aid
Banner INAC

UNIVERSIDAD

Campus Directory

&)

DE PUERTO RICO

1l

U LOGIN to a secure area

Class Schedule

Course Catalog

Guia del usuario =
Banner Self-Service

CLICK T VERIFY

CONDICIONES PARA SOLICITAR MATRICULA EN INTERNET
https:{focsbanp.inter.edu:9091 Forms/frmserviet?config=PROD_java

E () i ] J . (i@ Microsoft PowerPait ...

¥

Yo v R100% -

m 1 11:26AM>:‘

€ Internet

/- Welcome to Banner 8...




BANNER WEB

O

» Acceder a Banner Web con su nombre y contrasena de
usuario. Oprimir Connect.

wWindow




BANNER WEB

» Acceder a la pantalla de procesar requisiciones,
colocando FPAREQN en el area de Go To... Luego
oprimir Enter.

|§@ Oracle Developer Forms Runtime - Web =
File Edi;_gptinas.&qc_k Itemn Becord Query Tools Help
(zr EEEENE I e SIEEI @@ X
\
Go To... |[FPAREQN E \/;fe\cnmej YIVIAN ARMSTRONG IRIZARRY. Products: E Menu | Site Map | HQ\E Center
4
QMV Banner ,/’ My Links
Erpacument Histary{FOIDOGH]
[2 Executive Summary [FGIBDSR] Change Banner Passward

B invoice/credit Memo [FAAINVE]

Check Banner Messages
B Receiving Goods [FPARCYD]

Banner 8 Documentation

on Approval [FPARDEL]
B vendor Maintenance [FTMVEND]
B process Submission Controls [GIAPCTL]
&3 purchase Order Form Print [FPAPORD] Personal Link 4
&BRequisition Form Print [FPARQST] Persanal Link &
Bluser Approval [FOAUAPP]
B Purchase Order [FPAPURR]
B purchase order Assignment [FPAPOAS]
B change order [FPACHAR] My Institution
B petail Encumbrance Activity [FGIENCD]
] Organize My Banner [GUAPMNU]
(dBanner
(O student [*STUDENT]

Personal Link 2

Personal Link 2

Personal Link &

Banner Broadcast Messages

Enter the ohject name; Press LIST for listing
Recard: 111 [ L | | <08

@& Oracle Application Se. ., & or... [l_?y, Microsoft PowerFaink .,




PANTALLA DE NOTIFICACIONES

O

» En esta pantalla le aparece un registro de notificaciones.
Favor oprimir X “salida”, para poder llegar a la pantalla
de certificaciones.

\éIOracle Develuper Forms Runtime - Web u@m
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* En el area de REQUISITION, colocar el namero que le
asignara a la transaccion. Oprimir NEXT BLOCK para
pasar a la proxima pantalla.

‘é: Oracle Developer Forms Runtime - Web: Op( E]
Eile Edit Of B I Reror 1 =l

\ 4 =] & X S
‘72 Requisition FPAREQN 8.3 (PRC & £ X




En esta pantalla colocamos la siguiente informacion: dia de
la transaccion y recibo de la mercancia o servicio. Niimero
de organizacion a la cual se va a cargar el servicio,
informacio’n del contacto que esta procesando la requisicion
y de quien la recibira en el Recznto

Esta pantalla se corre ,
utilizando la tecla de ENTER. ...

Si va a utilizar varias cuentas,
se libera el DOCUMENT
LEVEL ACCOUNTING

& or

untime - Web: Open > FPAREQN [Z]‘

Contact:

Building: Floor:
City:
Zip or Postal Code: Area Code  Phone Number Extension

Nation:




FPAREQN

» Luego de llenar la pantalla, vamos al area de
DOCUMENT TEXT en OPTIONS.

|& Oracle Developer Forms Runtime - Web: Open = FPAREQN

File

dit Block Itemn Record Query Tools Help

% Documnent Information
Requestor/Delivery Information

=]

wendor Information
. Commodity/ Accounting Information
Requis . ———————m=—— ———
ier Tems in Suspense  ~~sq_ i = -
Ordey- Ralancing/ Completion ) Transaction Date: 15-now-2010 |2 In Suspense
Delivel Comments: [” Document Text
N
modity Total: - 0.00 Accounting Total: | 0.00
-------- ¥ Document Level Accounting
viendor Information Commodity /Accounting Balancing/Completion
Requestor:
Organization: |65401 ‘Dean of Administration Office Area Code Phone Number Extension
COM: [+ [=)[Finance chart of Accounts Phone: [7s7 [z8a1912 [zo01
Email: |varm5tru@punce.inter‘edu Fax: |?87 |9548855 ‘
ship To: Po1214 (7]
Street Line 1: |DECANATO DE ADMINISTRACION Contact: |DECANATO DE ADMINISTRACION
Street Line 2: |1El4 PARQUE INDUSTRIAL TURPO Attention To: |MARIA DEL C. ROBLES
Street Line 3: |RD1
Building: M. YILLARONGA Floor: 20O PISO
City: [mercEDITA
State or Province: |FR Zip or Postal Code: |00715-1602 Area Code Phone Number Extension
Nation: | 787 2841912 2001
Enter requestor's name, required for completion |
Record: 111 | N | | «=ggC=
M @ (5 ﬁ? R n @Orac\e Application S5e... @BRNNER_REQLHSICIDH... e g 3152 PM
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FPAREQN

O

» Una vez estemos en esta pantalla, oprimimos la tecla
de NEXT BLOCK para poder pasar al area de colocar
la informacion necesaria.

|§w Oracle Developer Forms Runtime - Web: Open » FPAREQN - FOAPOXT u@]m
File Edit Cptions Block Item B’sc'o’ra"mery

FEEIEEEETCIED

S ’
Rl Q\ j/ Code: WE Change Sequence: ’_ Ttem Number: ’_
‘660681615 ‘OFFICEMAX PUERTO RICO INC
cription: ‘
\ E] [ Copy Commodity Text Default Increment: 10
Text Clause Number  Print Line
| | ” [ =
| | o [
[ [ o [
| | o [
[m [
0 [ ]
0 [
| | o [
| | o [
| | = [
| | o [
| | o [
| | = [
| | o [
| | O [
| | = [
| | = [ &
Enter the clause number and press INSERT RECORD to bring in clause text. ‘ J
Record: 1/1 | ] | | | <0sC=
M ée v i HE ‘ (& Oracle Application Se... | ‘ E<F) BANNER_Requisicion. . @ W mE3PM
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» Informacion que colocaremos en esta pantalla:

Numero o numeros de cuenta a las cuales se cargara la compra o
servicio.

Numero de cliente, si existe.
Numero de cotizacion o propuesta.

Texto:
CUALQUIER SUSTITUCION DEBE CONTAR CON LA APROBACION PREVIA DEL
OFICIAL COMPRADOR.
TODO SUPLIDOR O CONTRATISTA SERA RESPONSABLE DE CUMPLIR
CABALMENTE CON LAS LEYES FEDERALES Y ESTATALES APLICABLES,
INCLUYENDO EL REGLAMENTO DE OSHA, ASI COMO CON LAS NORMAS Y
POLITICAS INSTITUCIONALES DE LA UIPR, LAS CUALES ESTAN DISPONIBLES
EN LA PAGINA WEB DE LA UIPR: WWW.INTER.EDU.
EL SUPLIDOR O CONTRATISTA RELEVA DE TODA RESPONSABILIDAD A LA
UIPR.

Si el método de pago es otro que NO sea NETO 30 DIAS, se
coloca una nota informandolo.



FPAREQN

& Oracle Developer Forms Runtime - Web: Open > FPAREQN - FOAPOXT

27T

’E—ilgmt Options Block Item Record Query Tools Help

OB RERER 9% DEE &I

1) [(PRO

Text Type: REQ [*

Code: |P4012209 [*]

[ g [ @ |

vendor: |660631615 |OFFICEMP.>< PUERTQ RICO INC

Commodity Description: |

Modify Clause: F

[ Copy Commodity Text

Change Sequence:

Item Number:

Default Increment: 10

—

|+

Text

Clause Mumber Print

|111001—65401—?604—405

[

|COTIZF\CION: 453210

|I"-.IL|I'\'1 CLIEMTE: 0362399

|- CUALQUIER SUSTITUCION DEBE COMTAR COMN LA

|APROE’|F\CION PREWIA DEL OFICIAL COMPRADOR,

<

|— TODO SUPLIDOR © CONTRATISTA SERA RESPONSABLE DE

|CL|MPLIR CABALMENTE CON LAS LEYES FEDERALES ¥

|ESTF\TF\LES APLICABLES, INCLUYENDO EL REGLAMENTO DE

<

|OSH.\?\J AST COMO CON LAS NORMAS v POLITICAS

<

|INSTITUCIONALES DE LA UIPR, LAS CUALES ESTAN

<

|DISPONIE’|LES EM LA PAGINA WEB DE LA UIPR:

<

[ s INTER EDU

|— EL SUPLIDOR O CONTRATISTA RELEVA DE TODA

LU Y

|RESPONSABILIDAD A LA UIPR,

<

|* oc PrREPAID *

<

O O

Record: 1515 | | o |

slefelsfalsfd oL

Line

| =
£
(=3 =]

N

ﬁE_' Microsaft | .,
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En esta pantalla colocaremos la informacion del
suplidor. Ntiimero de Seguro Social Patronal, persona
contacto y en DISCOUNT colocaremos la forma de
pago, NETO 30 DIAS o el que aplique. Utilizaremos
11-SEE BELOW, si se coloco alguna nota en el texto

inicial. La misma se llenara oprimiendo la tecla
ENTER.
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FPAREQN

< Oracle Developer Forms Runtime - Web: Open = FPAREQN M
File Edit Options Block Itemn Record Query Tools Help

.mliba@@@lﬁﬁF-@@@I%h%llll

tion Entr ndor Information FPA)

Requisition: P4012209 T
Order Date: 15-NOY-2010 @ Transaction Date: 15-NOV-2010 @ ERRRES R-In_Suspense
Delivery Date: 15-DEC-2010 @ Comments: ¥ Document Text~--____

Commodity Total: | 0.00 Accounting Total: | 0.00
¥ Document Level Accounting

Requestor/Delivery Information Vendor Information Commodity fAccounting Balancing/Completion

Vendor: [e60881615 [ *||OFFICEMAX PUERTO RICO INC

Address Type: IE[ZI Sequence: l_l[ZI Discount: E”SBE Below

Tax Group: | F|

Street Line 1: |rr2 BOX 45C Currency: | =

Street Line 2: |

Street Line 3: |

City: |caroLINA

State or Province: IF Zip or Postal Code: 00957

Mation: |

Contact: |KYOMARIS HERMNAMNDEZ

Email: |I-<hern@0f'ﬁcemax.corn

Area Code Phone Mumber Extension

Phone: | | | _

Fax: | | | -
A e e e s R e | »
Enter discount code or leave blank; [LIST] available. | J
Record: 141 | .. | Listofvalu.. | | =osC=

(l?‘_-}l Microsoft ...

2 Oracle De, ..

g Oracle Ap...




FPAREQN
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» En esta pantalla, detallaremos uno por uno, los
productos o servicios solicitados.

< Oracle Developer Forms Runtime - Web: Open » FPAREQN g@
File Edit Options Block Item Record Query Tools Help

EEBE P BEE G &I

unting FPARE

(2@

Requisition: P4012209

Order Date: 15-Nov-2010 [ Transaction Date:  [15-NOV-2010 [ [ In Suspense
Delivery Date: 15-DEC-2010 @ Comments: ¥ Document Text
Commodity Total: \ 0.00 Accounting Total: | 0.00
¥ Document Level Accounting
Requestor/Delivery Information Vendor Information Commo nting Balancing/Completion
usm Tax Group Quantity Unit Price

Item of ] EI | X = Extended: o

Ccommodity Description Discount: o

E‘ Additional:

[ [ [ commodity Text Tax: o
| | [ Item Text Commodity Line Total: °d
| | ['add Commodity  Document Commodity Total: i

[ Distribute

FOAPAL of Remaining Commodity Amount: [/NSF Override

[T NSF Suspense  Extended:

COA Year  Index Fund orgn Acct Prog Acty Locn Proj Discount:

] [ ] ] ] K] ] [ = additional:
[ | | | | | | | | Tax:

—

-

OO oog

FOAPAL Line Total: -
| | | | | | | Document Accounting Total: =

I R D
Discount and Tax amounts reset due to change in discount rate |
Recard: 11 | N | | =05c=

m @~ v v B | () 3 Micras. ..

7]

v| () twindows .. H & oracke Ap... 3 MODLLOS || (@) Microsot ... | ﬁe-_g & 10111 aM




FPAREQN

» En COMMODITY colocaremos el namero de la
cuenta de la siguiente manera:

C7604 (comenzaremos con la letra C, niimero de la cuenta y
completaremos la pantalla con 00000.

O

16

El cursor correra al area de colocar la unidad, cantidad, costo,

etc.

Pero si al hacer esto, se sombrea de azul, indica que esa cuenta

ya no esta vigente.

Se procedera a entrar a la flecha que aparece arriba:
o COMMODITY SEARCH, COMMODITY VALIDATION




FPAREQN

Para busqueda si
la cuenta no esta
activa.

& Oracle Developer Forms Runtime - Web: Open > FPAREQN

File Edit Options Block Item Record Query Tools Help

NE BEERE 9T BEE Q&

Tl 21 @101 X

nting  FPARE PROD)
Requisition: P4012209
Order Date: 15-NOw-2010 Transaction Date: 15-Mow-2010 [JIn Suspense
Delivery Date: 15-DEC-2010 Comments: [#Document Text
Commodity Total: 0.00 Accounting Total: 0.00

[/ Document Level Accounting

Remaining Commadity Amount: [ NSF Override

["/NSF Suspense

FoaPAL [ of [

Extended:

COA Year Index Fund Orgn  Acct  Prog Actv Locn  Proj Discount:

] B M [ ] Additional:
’7 ’7 Tax:
L FOAPALLine Total: [ |
’7 ’7 Document Accounting Total: ’7 -
1
Commodity code C7B0400000 has heen terminated. \ J

(N3
Record: 1/1 I 1 L |

0ooOoog

MODULOS (i@ Microsaft ... =@~ & 1m6am
& =

@& Orace Ap...

Requestor/Delivery Information wendor c v (FTVCOMM) Balancing/Completion
U/l Price
Yendor Pro s Query (FPIVPRD)
Item of 0 = Extended:
£ Oracle Developer Forms Runtime - Web: Open > FPAREON ok commodity pescry  tor Produdts Validation (FPYVPRD) Discount:
File Edit Options Block Item Record Query Tools Hely/ - v Additional:
C760400000 SUPPLIES, GFFICE Tax:
(PROD) 7~ Commodity Line Total:
ocument Commodity Total:
Requisition: P4012209 Cancel
Order Date: 15-NOV-2010 @ Transaction Date: 15-NOW-2010 @ [" In Suspense
Delivery Date: 15-DEG-2010 Comments: ¥ Document Text
Commodity Total: Accounting Total: 000 FOAPAL of C Y ATITOOTT —mrar-Override % uso
¥ Document Level Accounting LINSF Suspense  Extended: [
COA Year Index Fund  Orgn  Acct  Prog Actv Locn Proj Discount:  [J
- - - - - - - - - -
additional: [
Requestaor/Delivery Inforpiation Wendor Information mmod Balancing/Completion T ‘tiona o
ax:
usm Tax Group Quantity Unit Price FOAPAL Line Total
ine Total: -
Ttem of 0 hd X = Extended:
= ‘ | ) Document Accounting Total:
Discount: “
Commaldity 4] (N
- Additional: |
% [ commodity Text Tax: Record: 111 [ | | J
Searth [ Item Text Commodity Line Total: = A —
T — o c ity Total: m ) (] ()3 Miaros... - (@) Windows ... | @& Oracle Ap\. (23 MODULOS [ () Microsaft ... ]-E@@g 10:17 AM
[ Distribute

Entrar a

COMMODITY VALIDATION




FPAREQN

Eliminamos la Oprimimos EXECUTE QUERY para

informacién con i .
escoger las cuentas que estan activas
ENTER QUERY 5 q

& Oracle Developer Forms Runtime - Web: Open > FP}(EQN - FTVCOMM M & Oracle Developer Forms Runtime - Web: Open > FPAI - FTVCOMM M

File Edit Options Block Item Record Query T Help
& &

M 5.0 (Pl v

Execute Query

Commodity Fixed Start Termination Commodity Fixed Start Termination
Code Description u/M Asset Stock Date Date Code Description Asset Stock  Date Date

Tools & Minor Equipment A 23-SEP-2002  |20-FEB-2003 [] |c7sna%\ | r |— ,— ,— a)
[o0z79 [Papel reams 8 1/2 x 11 05-DEC-2008 [ [
orsan-1998 | [onsan-199s
23-MAY-2002 | 27-JUN-2002

Eile Edit Options Block Item Record Query, Tefls Help

EAEE e R Bl &I

W
| s

[1194545500  [Centralized Computer System |

[106000000  [printing

HERE
E
===

==

[7z920 [bond paper tamafia legal 05-DEC-2003

[e04000000 [suprLiES, oFFICE Dar [ormerzoos [ [ [ [
7604100000 |Office Supplies =3 19-MaR-2001 | [27-JUL-2002

F06O000N | [Frints en [ [ [ts-Fep-zona | [zo-rep-zona L L L
910615 (221-8411)0ptiflex GR&EZ0 Ultre |EA [ H 14-FEB-Z006 I L
10640 DELL COMPUTER [ [s-ocT-znne L L
510660 = 26-Mov-2003 L L

27-MAR-2001  |27-1UL-2002

11-FEB-1998 11-FEB-200Z

[s106701000 | [Audiovisual Equipment

mm|m |
EA IR

ElEEEEEEEEEECT]

A195120000 |Library Books

A198320000  |Audiovisual Effects E& 11-FEB-1998 11-FEB-2002

4198520000 |Mewspaper/Serial Subscriptions [EA 04-SEP-1997 | [11-FEB-2002 ’: [ |:
AZ6541255C  Postit 3 = 3 yellowHI Dz 05-DEC-2008 I L
2655V Fost3x 5 [o 05-DEC-2008 I I
|F\267D-5F\F2 ‘BM Paost It Page Marker Fluores PAK 05-MAY-2005

FlEEEEEEEEE =
a
8

—
[nsssazn [Labels surtidos ML-FFa0 [par ]

[nsmaeros | [Tape transparente Highland [0z os-DEC-zoos | | | | | [ [ [

[nsseers  [carrection Tape s os-DEC-zo08 | [ [ [ [ L[

[acP-101 | [Las Reglas de Acentuacion | [SET [er-ree-z00s [ u | | [ [ [ o
|F\CP-1D2 ‘LBS Partes de |a Oracidn SET ’m ’— = | | ,_ ’— |— - —

4| ’ ’ - -
| J Enter a query, press Ctrl+F 11 to execute, F4 to eancel ‘ J

1l

Recard 141 | | Enterqu... | | | <osc=

Record: 1/? | =08C=




FPAREQN

1

Con el cursor escogemos una cuenta que
esté vigente (favor verificar las fechas en
el area de TERMINATION DATE, una

que esté en blanco) y que vaya de

acuerdo a la necesidad o compra que se

esta realizando. Oprimir SELECT.

& Oracle Developer Forms Runtime - Weh: Open > FPAREON

File Edit Options Block Item Record Query Tools Help

B &

on Entry modit

Requisition: P4012209
Order Date:

Delivery Date:

Commodity Total:

Requestor/Delivery Information

CREEE eY &

15-nov-2010 [E
15-DEC-2010 [

Transaction Date:

Comments:

0,00 Accounting Total:

Wendor Infarmation

Item of

Commodity

C760440000

—

15-n0u-2010 [

[In Suspense
[ Document Text
0.00

¥ Document Level Accounting

Balancing/Completion

Unit Price

u/M Tax Group Quantity
En (7] | X
Description

]

[ Commodity Text

di D

= Extended:
Discount:
Additional:
Tax:
Commodity Line Total:

Ci dity Total:

FoapaL [ of [

COA Year  Index Fund

Remaining Commodity Al

\ [ Item Text
\ [ add ©
[ Distribute

Acct Acty

]

orgn Plog Locn

unt: [ NSF Override

[NSF Suspense

Proj

|
-
-
.

]

Ll

Record: 111 | |

Entsr Commodity Description; press LIST for alpha search

Extended:
Discount:
Additional:
Tax:

FOAPAL Line Total: -

oooog

Document Accounting Total: =

DD

)

| spsc=
t

M EUEET o moos. -] G’W\ndu*sm | @oete i

< Oracle Developer FuWh: Open > FPAREQN - FTVCOMM
File Edit /s Block Iterm Record Query Tools Help
RAEE ! B G E R < &2 ® 00X
Commodity Fixed Start Termination
Code Description U/M Asset Stock  Date Date
C760400000 [SUPPLIES, OFFICE Ea [ [n] [zeoun-1sss  [oz-ocT-1e9e Bi
C76041000 | [Office Supplies Box [ [e6-FEB-2001  [05-mav-2003
760410000 [Office Supplies Ea M v [28-30M-1995
760410001 [Office Equipment - cost less the |EA W [n [1-mar-zoo7
760410002 [Back UPS - cost less than $500 [EA W [n] [oz-mav-2007  [02-Mav-z008
760420000 |Computer Supplies EA W [v [28-30n-1998
760430000 [Copier Supplies En W [n] [ze-oun-1z9s
[rinter Supplies  |Ea W [ [ze-un-isss
760450000 [Facsimile Supplies EA W [w [ro-20t-ases
760460000 [Memories for Computers Ea W [n [ezsan-1mss
760470000 [Software Ea W [n] [ze-san-1z8
760480000 [Hard Disk En W [w [os-FEB-1598
760490000 [Computer Accesories Ea W [n [or-ser-1s98
760491000 [Chairs EA W [n [14-oEc-z008
4] e
Record: 814 [ | | | <05C> ! J
M EWEET Somnoos. -] @wnsows... | & oreclesp.. Smoouos || (@ merosofe .| ﬁ@-: & 1027 am

‘ (29 MODULOS

“ (/G Microsoft .. ‘ @@\_\; & 10:29AM

Volvimos a la
pantalla anterior
para poder escoger
unidad, colocar la
cantidad, costo, etc.




FPAREQN

1. Esta pantalla se va llenando y oprimiendo ENTER

20

para volver al lugar inicial, donde esta el nimero de

la cuenta.

éa()racle Developer Forms Runtime - Web: Open > FPAREQH

File Edit Options Block Item Record Query Tools Help

Requisition: P4012209

“Requastor/Delivery Infarmation Wendor Information

TS —— UM Tax

Group

tem [ of [ 0 TvE = [0

Commodity

Order Date: 15-nov-zo10 [H) Transaction Date:
Delivery Date: 15-DEC-2010 @ Comments:
Commodity Total: | 0.00 Accounting Total:

15-Nov-z010 (B
-
[“Bocument Text

-
e

-
[C1In §usﬁense

941
,/ ¥ Document Level Accounting
Balancing/Completion _____—--”"-
Unit Price cmmmmmm T

[2]

OA Year  Index Fund Orgn

= [ S B

Prog

L]

Acty

[ Commodity Text Tax:

[ Item Text

[ add Commodity

| Distribute

Locn

FOAPAL of Remaining Commuodity Amount: [NSF Override

[ NSF Suspense  Extended:

Proj

327.6900 = Extended:
Discount:
Additional:

Commodity Line Total:

w w
r r
Slolelald
o olololm.
w|elslala

Document Commodity Total:

oooog

Discount:
Additional:
Tax:

-
-

FOAPAL Line Total: -

4 B
Enter commodity code . Use COUNT GUERY HITS to call FPIVPRD.
Record: 11

| <o5C>

Document Accounting Total: -

\»‘J
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qui vamos a OPTIONS - ITEM TEXT para colocar

etalladamente, la descripcion del articulo o servicio
ue se esta solicitando.

R

OPTIONS

/ Commodity Text [FOATEXT] Tax Group
Item | LU T BT ‘
I M T Commodity Description

é: Oracle Developer Forms Runtime - Web: Open > FPAREQH

File Block Item Record Query Tools
y  Document Information

Requestar/Delivery Information

wendor Infarmation

. Commeodity Supplemental Information
Requis

Order

=

Tax Distribution Information
Deliver

Commui Accounting Information

Review Commodity Infaormation [FOICOMM]

Re

ocument Text [FOAPOXT]

Help

[ &

Transaction Date:
Comments:

Accounting Total:

comm

Quantity

15-NOV-Z010 @
,7

In Suspense

« Document Text

1odi

.00

+ Document Level Accounting

Balancing/Completion

Unit Price

Printer Supplies

1.00 X

Commodity Text
Item Text

Add Commodity
Distribute

Document Commodity Total:

3276900 = Extended: |  3z7.89
Discount: ’7&00
additienal: [ oo
Tax: 0.00

Commodity Line Total:

FoapaL [ of |

Remaining Commodity Amount:

NSF Override
NSF Suspense

% uso
Extended: ’7
Discount: ’7
additional: 7
Tax: ,7

FOAPAL Line Total:

‘ Document Accounting Total: =

>

)

COA Year Index Fund Orgn Acct Prog Acty Locn Proj
2] = - [ -
[ | | | | | \ \
L | | | | | \ \
[0 ] | | | | | \

1

Enter commodity code . Use COUNT QUERY HITS to call FPIYPRD.

Record: 11 [ .| | | =05C>

M @ Ix (3 Miros... | () Windows ...

& oracle Ap... ]
Oracle A J MODULOS

Microsaft ... [

(v W 1039 8M
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FPAREQN

1. Colocamos la informacién detallada, como aparece en la
cotizacion.

Grabamos con la tecla de SAVE.
Salimos de esta pantalla con EXIT.

| & Oracle Developer Forms Runtime - Web: Open > FPAREQN - FOAPOXT (=Jo&d
File Edit Optiors Block Item Record Query Tools Help
EE % BIEy &
F B
Text Type: Req (7] Code: [Paniz208 2 Change Sequence: | Item Number: | 1
Yendor: EE0E3LELS ‘OFFICEMRX PUERTQ RICO INC
Commodity Description:  [printer Suppliss & Oracle Developer Forms Runtime - Web: Open > FPAREQN - FOAPOXT
Modify Clause: [ [ Copy Commodity Text Default Increment: | 10 File Edit Options Block [tem Record Query Tools Help
NEBEEE B B I & (1R 3 <k
5 Exit =
Text Clause Number Print Line
[PropuCT CoDE: s1cEZS1A ’7 [t Text Type: Req [+ code: [pamzzos [~ change Sequence: | Item Number: | 1
|DESCRIPTION HF LASER JET PRINT CARTRIDGE 4 20 Vendor: 660681615 |QFF][:EMA>§ PUERTOQ RICO INC
= ED Commodity Description:  [Printer Supplies
= L Modify Clause: . O Copy Commodity Text Default Increment: | 10
-
- L
0 L Text Clause Number  Print Line
o L [ProDUGT copE: s1CEZS1A W [ 10
B S [DESCRIPTION: HP LASER JET PRINT CARTRIDGE vt 20
=  S— I 30
O o —
O . - —
O . - =
O [ . —
O . - —
O | -
D -
‘ - > - —
FRM-40400: Transaction complete: 3 records applied and saved. | L
Record: 33 (| | | | <o8C> J = .
m (3 Miros,..  ~| () windows ... | & Oracle Ap... (23 MoDULOS l (@ Micrasaft ... @\E  10:5 8 :: —
. -
= [ |
| [ Sl
1] oo [ D
FRI-40400; Transaction complete: 3 records applied and saved

Record: 3/3

| <osC»

@& oracle Ap...

123 MODULGS
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Si estamos utilizando mas de una cuenta. Vamos
a NEXT BLOCK para colocar en la parte de abajo la
cuenta completa (con organizacion, funda y programa) y
una vez lleno, vamos a PREVIOUS BLOCK para volver
arriba. Bajamos con la flecha y anadimos los demas
articulos uno por uno, siguiendo el mismo proceso de
unidad, cantidad, costo, descripcion, etc.

S1 es solo una cuenta y vamos a anadir mas
articulos, bajar a la proxima linea con la flecha y volver
al proceso.

Si es solo un articulo, oprimir NEXT BLOCK para
colocar la cuenta en la proxima pantalla.



iw Oracle Developer Forms Runtime - Web: Ggen = FPAREQN E]@

iw Oracle Developer Forms Runume - Web: Open > FPAREQN

(JoEs

File Edit Qptions Block tem. Record Query. Tools Help

File Edit Options Block Item Record Query Tools Help

SIEIEAE

BOEIEAERR 9% REE &I

== NEXT.BLOC

15-nov-2010 [ o K
Comments:

Delivery Date: 15-DEC-2010 [
0.00

Commodity Total: 655,38 Accounting Total:

Requisition:

Order Date: In Suspense

+ Document Text

+ Document Level Accounting

REARNE BT 2Ex &S

sition Entry:

B ovious Block)

P4012209
15-nov-2010 [

Delivery Date: 15-DEC-2010 [

Commodity Total: e i

Requisition:
Order Date:

« Document Level Accounting

|»

FOAPAL Line Total:
Document Accounting Total: e

5

g

[
[ | |
[

4l
Enter commodity code . Use COUNT QUERY HITS to call FFIVPRD.

Record: 272 | | | =05C=

[
[ | |
o

4
Enter commaodity code . Use COUNT QUERY HITS to call FFIVPRD.

Record: 272 | | | =05C=

Requestor/Delivery Information wendor Information Comm nting Balancing/Completion Requestor/Delivery Information wendor Information nting Balancing/Completion
uim Tax Group Quantity Unit Price uim Tax Group Quantity Unit Price
ttem | 2z of [ 2 s 7] [ I 100 X | 327.6900 = Extended: | 32763 item | 2 of | 2 Ea =] [ I 100 X | 327.6900 = Extended:
Commodity Discount: .00 c dity Description Discount:
- Additional: 0.00 =] Additional:
|C760440000 Printer Supplies Commodity Text Tax: oo |C760440000 Printer Supplies Commodity Text Tax:
Printer Supplies « Item Text Commodity Line Total: 32769 Printer Supplies « Item Text Commodity Line Total:
[ Add C di D o dity Total: 555,36 [ Add C di D o dity Total:
| | Distribute | | Distribute
FOAPAL [ of | Remaining Commadity Amount: 655,38 | NSF Override % uso FOAPAL | of | Remaining Commadity Amount: 65538 | NSF Override %
NSF Suspense  Extended: NSF Suspense  Extended:
COA Year Index  Fund orgn Acct Prog Acty Locn Proj Discount: COA Year Index  Fund Acct Prog Acty Locn Proj Discount:
hd Additional: hd Additional:
| | \ \ | | \ Tax: | | \ \ | | \ Tax:

FOAPAL Line Total:
Document Accounting Total: -

Micrasoft ., (& oracle Applica... Micrasoft Pow. .,

- | (&) windows Medi...

AOCHE

iw Oracle Developer Forms Runtime - Web: Open > FPAREQN

R Ty Microsoft ... - (£} Windows Medi...

I - oo |

Micrasoft Pow...

iw Oracle Developer Forms Runtime - Web: Open > FPAREQN

Eile Edit Options Block Item Record Query Tools Help

Eile Edit Options Block Item Record Query Tools Help

HEEEE eI E

P4012209
15-nov-2010 [

Delivery Date: 15-DEC-2010 @ Comments:

Commodity Total: 655,38 Accounting Total:

Requis
Order Date:

15-NOY-2010 @
’7

Transaction Date: In Suspense

+ Document Text

0.00

+ Document Level Accounting

RAAER R @& [ | @

PaD12209
15-nov-2010 [
15-DEC-2010 [

Commodity Total: 655,38 Accounting Total:

Requisition:
Order Date:

15-NOY-2010 @
’7

Transaction Date:

Delivery Date: Comments:

I X

In Suspense
+ Document Text
0.00

+ Document Level Accounting

it

Requestor/Delivery Information wendor Information Comm Balancing/Completion Requestor/Delivery Information wendor Information Commod nting Balancing/Completion
uim Tax Group Quantity Unit Price uim Tax Group Quantity Unit Price
Item 2 of | 2 I 100 X | 327.6900 = Extended: 32763 tem | z of | 2 Ea [ [ [ 100 X | 327.6900 = Extended: 32763
Copumcty Discount: .00 c dity Description Discount: .00
- Additional: 0.00 [~ - Additional: 000
|C760440000 Printer Supplies Commodity Text Tax: oo CTE0440000 Printer Supplies Commodity Text Tax: oo
| Printer Supplies « Item Text Commodity Line Total: 327.69 C7E0440000 Printer Supplies « Item Text Commodity Line Total: 327.69
| Add C di D C dity Total: 65536 Add C di D C dity Total: 655,36
r | Distribute | Distribute
FonanymgﬁmrLI 655.38 [ NSF Override %% usD FoapaL | of ’_CQiLLQnQ . d :;[‘Am %% usD
MNSF Suspense  Extended: Extended:
COA Year  Index orgn Acty Discount: COA-7ear  Index  Fund [s] Acty Discount:
A Additional: d d Additional:
,7 [ [ [ [ [ [ Tax: “I [112001  [esamy  [7ena lans | | I Tax:
’7 ‘ | | ‘ ‘ | | ‘ FOAPAL Line Total: | | ‘ ‘ | | ‘ — FOAPAL Line Total:
’7 ‘ | | ‘ ‘ | | ‘ Document Accounting Total: e ! [ ‘ ‘ | I r Document Accounting Total: oo
1] 3 1] 3
Enter commodity code . Use COUNT QUERY HITS to call FFIVPRD. | J Enter Chart of Account code | J
Record: 272 | | | =05C= Record: 1/1 | | Listofvalu.. | | =05C=
@ = [~ 3 Migrosoft ..~ | (2 windows Med @ oracle Applica... Micrasoft Pow, &0 H 10ssam ﬂﬁﬁll.ﬁ @ = (v 3 Microsoft ., = | (2) Windows Medi... & Oracle Applica... 3| Microsoft Pow. .. ﬁ@-\- # 11:004M




» El sistema le traera la cuenta y sélo tendra que correr la
Hantalla con la tecla de ENTER para que se vaya
enando. Se imprime esta hoja y se oprime NEXT

25

BLOCK.

& Oracle Developer Forms Runtime - Web: Open = FPAREQN

File Edit Qptions Block Item Record Query Tools Help

EEER W

Er

EEEIEYEE
F|

15-DEC-2010 (B

Commodity Total: |

Delivery Date: Comments:

655.38 Accounting Total:

Requisition: P4012209
Order Date: 15-nov-z010 () Transaction Date:

15-NOW-2010 @

e =

In Suspense

+ Document Text

.00

v Document Level Accounting

FoapaL [ of [ 0

Add Commodity

Distribute

Remaining Commodity Amount: 655,38

Requestar/Delivery [nformation Wendar Information Commo unting Balancing/Completion
usm Tax Group Quantity Unit Price
item | z of [ 2 s [= [ [ 100 X | 3276900 = Extended: 327.69
Commodity Description Discount: o.00
[+ [+] Additional: 0.00
[c7en440000 [Printer Supplies Commodity Text Tax: [ om
|c7ena4n000 [Printer Supplies ¥ Item Text Commodity Line Total: 327,69

655.38

Document Commodity Total:

NSF Override

-

)

Extended:
Index Fund Orgn Acct Prog Actv Locn Proj Discount: d
kd] 5] kd] | ] 7] Additional: 000
[t12001  [ssa0r  [7ena  |ans \ [ [ Tax: [ om
| | ‘ | ‘ | | FOAPAL Line Total: 655,35
| | ‘ | ‘ | | Document Accounting Total: 0,00
1] 3
Enter amount for distribution and press NEXT FIELD
Record: 141 | | | | =05C=
M @ & ET R m () 3 Microsoft ... = G)Winduws Iedi.. éOracle Applica... M [u_“ Microsoft Pow... e S g 11:05 AM
:
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FPAREQN

» Imprimimos esta hoja y oprimimos COMPLETE.

£ Oracle Developer Forms Runtime - Web: Open = FPAREQN - ||IO m
File Edit Options Block Item Record Query Tools Help

(R EE S I E Il &I

E i Fl =

Requisition: P4012209
Order Date: 15-NOV-2010 @I Transaction Date: 15-NoW-Zz010 @ ["'In Suspense
Delivery Date: 15-DEC-2010 @ Comments: ¥ Document Text

Commodity Total: | 655.33 Accounting Total: | §55.38

¥ Document Level Accounting

Requestor/Delivery Information wWendor Information Commodity /Accounting
Vendor: |660681615 |OFFICEMAK FUERTO RICO INC Requestor: |Vivian L. Armstron PON
COA: |1—|Finance Chart of Accounts
Organization: |654E|1 |Dean of Administration Office
Currency: | |
Exchange Rate: | Commodity Record Count: 2
Input Amount: | 655.38 Converted Amount: |

Input Commodity Accounting Status

Approved Amount: | 65538 | 655,38 | £55.38  |BALANCED
Discount Amount: | 000 | vo0 | 000 [BALANCED
additional Amount: | ooo | ooo | 0.00  [BALANCED
Tax Amount: | non | voo | 000 [BALANCED

o == - -

fe B S .
Complgte:

I‘PI’DCBSS: @
1 \

Selectto m‘kthis documel"oomplete” |
Record: 1f1 = = | | | | =05C=




b
|

Se entregan los documentos a la persona encargada
de aprobar, segtin escala de aprobacion y cantidad de
la requisicion y se envian los documentos a la oficina
de compras.



